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HOUSE KEEPING

• This webinar is being recorded

• www.afta.com.au

• Listen only mode

• Question toolbox



 The latest update – JobKeeper Employee Payment date extended

 Defining turnover to determine eligibility

 Superannuation and long service leave (LSL)

 Enrolment process for JobKeeper

 I’m a sole trader – what do I need to do?

 What do I provide to my employees?

 Employer JobKeeper Enabling Direction checklist

 Questions

AGENDA



JOBKEEPER PAYMENT

Watch it online! 

www.afta.com.au/afta/covid-19-updates/covid19-webinars

JobKeeper Payment
2 April 

Weekly AFTA Update
3 April 

JobKeeper FAQ
15 April 

JobKeeper Enrolment
22 April 

http://www.afta.com.au/afta/covid-19-updates/covid19-webinars


JOBKEEPER PAYMENT – LATEST UPDATE

• Extension of time to enrol for initial JobKeeper periods (30 April until 31 May)

• Enrol by 31 May to claim for the fortnights in April and May

• ATO to accept enrolment for first two fortnights (30 March – 12 April, 13 April – 26 April) even if you have paid 
employees late – BUT provided it is paid by 8 May 2020. 



JOBKEEPER PAYMENT – DEFINING TURNOVER

Turnover is calculated as it is for GST purposes and is reported on the BAS.

This includes all taxable supplies and all GST free supplies.



JOBKEEPER PAYMENT – DEFINING TURNOVER

Cash or accrual?

Business may use an accruals basis of accounting to calculate the current GST turnover and 
projected GST turnover.

However, if a business usually prepares its activity statements on a cash basis, the ATO will 
allow it to calculate both the current and projected GST turnovers on a cash basis.

The bottom line… 

The basis must be the same for calculating both the current and the projected GST turnover. 



JOBKEEPER PAYMENT – DEFINING TURNOVER

To determine your business eligibility you will need to satisfy the Basic Test.

How do I do this?
The Basic Test is satisfied where your projected GST turnover for the turnover 

test period falls short of your current GST turnover for the relevant 
comparison period, by the specified percentage (generally 30%).



JOBKEEPER PAYMENT – DEFINING TURNOVER

Identify the turnover test 
period (month or quarter)

Identify the relevant 
comparison period (a year ago)

Remember – turnover is 
EXCLUSIVE of GST

Work out the relevant GST 
turnover (cash or accruals)

Determine the shortfall 
percentage that applies 

(looking for 30% or more)

Determine if GST turnover has 
fallen by the specified shortfall 

percentage

Important to note that your projected GST 
turnover excludes:

• JobKeeper payments
• Sale of capital assets (like vehicles)
• Investment income (like interest or 

dividends)
• Supplier not connected with Australia



HOW DO I ESTIMATE MY PROJECTED TURNOVER?

You will be required to identify the sales you are likely to make during the turnover test period.

The period your business has not traded 
because it has been closed due to COVID-
19, or ability to trade has been restricted.

Recent patterns in trading that are 
expected to continue.

Revised business plans.



SUPERANNUATION ON JOBKEEPER – HOW DOES IT WORK?

• Monthly payment in arrears from ATO

• Taxable payment

• No superannuation on JobKeeper portion of payment



LONG SERVICE LEAVE

Can an employer direct an employee on 
JobKeeper to take long service leave? Is 

the employee able to refuse such a 
request?

• If a state’s LSL legislation allows an 
employee to be directed to take Long 
Service Leave by their employer then an 
employer can still do so, even where an 
employee is on JobKeeper. 

• An employer will however need to make 
sure when the employee is on LSL that 
they are paid:

what they would normally be paid for 
LSL; AND 

 the amount must be at least $1,500 per 
fortnight. 

Does the employee need to retain a 
minimum balance of paid long service 
leave (similar to that of annual leave)?

• No – AFTA is unaware of any minimum 
balance requires under any state long 
service leave legislation.



JOBKEEPER APPLICATION PROCESS
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JOBKEEPER APPLICATION PROCESS – BUSINESS OWNERS ACTIVELY ENGAGED IN THEIR BUSINESS

Businesses in the form of a company, trust or partnership can quality for JobKeeper where a business owner (shareholder, beneficiary, partner) 
is actively engagement in the business, or a director is actively engaged in the business.

Limited to one entitlement for each entity, even if there are multiple business owners or participants. 

Company Director

• If company directors receive 
directors’ fees then an 
eligible business can 
nominate ONE director (in a 
director capacity) to receive 
JobKeeper.

• Can also nominate any 
eligible employees.

• A director who receives the 
JobKeeper payment cannot 
also receive it as an 
employee.

Partnerships

• Only one person can be 
nominated (as the 
entrepreneur) to receive 
JobKeeper.

• A partner cannot be an 
employee.

• The other partner may be 
entitled to other income 
support (e.g. JobSeeker).

Trusts

• Trusts can receive 
JobKeeper for any eligible 
employees.

• Where beneficiaries of a 
trust only receive 
distributions, rather than a 
salary, only ONE individual 
adult beneficiary can be 
nominated to receive 
JobKeeper.

Paid Shareholders

• Eligible business that pays 
shareholders that provide 
labour in the form of 
dividends can nominate 
only ONE shareholder to 
receive JobKeeper.

• A shareholder who receives 
the payment cannot also 
receive the payment as an 
employee.



IDENTIFYING AND MAINTAINING YOUR ELIGIBLE EMPLOYEES

I use Single Touch Payroll (STP)

• You can identify your employees directly into 
your STP enabled payroll software if it is 
updated with JobKeeper functionality.

• Best to contact your payroll software company 
directly if you are unsure of this process.

I don’t use Single Touch Payroll (STP)

• You can identify your employees in the Business 
Portal.

• Log in to the Business Portal and manually enter 
your eligible employees’ details.

• Submit the confirmation of your eligible 
employees online and wait for the confirmation 
screen.



I AM A SOLE TRADER – WHAT STEPS DO I NEED TO TAKE?

Enrol and nominate for the JobKeeper Payment

• Log into your MyGov account and navigate to the ATO Business Portal



I AM A SOLE TRADER – WHAT STEPS DO I NEED TO TAKE?



I AM A SOLE TRADER – WHAT STEPS DO I NEED TO TAKE?

1. Chose the month (March) that you have experienced substantial decline in your income. 

2. As a sole trader without employees, you will answer ‘zero’ to the question regarding employees.

3. Indicate that you are enrolling as a sole trader and that you are the eligible business participant.

4. Confirm your eligibility. 

5. Insert your preferred bank details.

6. Complete your contact information and submit the application.



WHAT DO I PROVIDE TO MY EMPLOYEES?

1. Identify your eligible employees and tell them you intend to claim the JobKeeper payment for them.

2. Provide your employees with the JobKeeper employee nomination notice. They need to return this to you 
by the end of April.

3. This does not need to be sent to the ATO, but you must keep the nomination form on record for any 
possible future audits.

The JobKeeper employee nomination notice can be downloaded from the ATO website:

https://www.ato.gov.au/Forms/JobKeeper-payment---employee-nomination-notice/

https://www.ato.gov.au/Forms/JobKeeper-payment---employee-nomination-notice/


WHAT DO I PROVIDE TO MY EMPLOYEES?



REMEMBER…

Seek advice from your registered tax or BAS agent if you need help. 
Your registered tax or BAS agent can enrol, identify and declare for JobKeeper on your 

behalf using Online service for agents.

If you find it difficult to interact with the ATO online and don't use a registered tax or BAS 
agent, you can call them directly for assistance.

1800 806 218



AFTA CHECKLIST FOR MEMBERS – JOBKEEPER ENABLING DIRECTIONS

Available for all AFTA members!

We will send out later today to all 
attendees with a copy of this 

recording.



Questions? 


